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IToJ107xeHHe 00 3JIEKTPOHHOM I0KYMEHT0000pOTe M MOPS/IKe ero 0CylecTBJIeHUs B
MyHMUIHMIAJBLHOM 0I0KeTHOM 00111e00pPa30BaTEJIbHOM YUPeKIEeHUN CPeIHAS 1IK0JIa
Ne3 p.n.Ky3oBaToBo Ky3oBaToBckoro paiiona Y/jbsHOBCKOM 00J1acTH

1. O01ue moJI0KeHUu

1.1. [Tonoxenue 06 MEKTPOHHOM JOKYMEHTOOOOPOTE U MOPSIKE €ro OCYIIECTBICHUS B
MBOY CIII Ne3 p.1.Ky3oBaroBo (manee — [onoxeHne) peryaupyer BOIPOCH, CBSI3aHHBIE C
BBEJCHUEM AIEKTPOHHOTO JOKYMEHTOO0OpOTa M MOPSAIKOM ero ocymiecTBieHus B MbOY
CII Ne3 p.n.Ky3oBaToBo (anee — opranu3anms).

1.2. TTonoxxeHue pa3paboOTaHO B COOTBETCTBHH CO CIICTYIONTHM:

e TpynoBeiM kojekcoM Poccuiickoit deaeparuu;

o OepnepanbubiM 3aKk0HOM OT 06.04.2011 Ne 63-D3 «O06 31eKTPOHHOU MOIITUCHY;

o @epnepanbHbM 3aKk0HOM OT 22.10.2004 No 125-D3 «O06 apXxuBHOM Jiene B
Poccuiickoit @eneparnuny;

o @epnepanbHbM 3aKk0HOM OT 27.07.2006 Ne 152-D3 «O nepcoHaNbHBIX TaHHBIXY.

1.3. B IlonoxeHun UCTIONb3YIOTCS CIEAYIOIINE ONPEICICHUS:

DJIEeKTPOHHBIIi IOKYMEHT0000POT — CO3/1aHKe, HCTIOIh30BAaHUE U XPaHEHUE
paboTtonateneM, pabOTHHUKOM WJIH JIUIIOM, IOCTYMAIOIIUM Ha PaboTy, TOKYMEHTOB,
0(OPMIICHHBIX B AIEKTPOHHOM BU/JIe 6e3 TyOnupoBaHus Ha OyMa)KHOM HOCHUTEIE.

DIeKTPOHHBIH ToKyMeHT (1anee — J/I) — noKkyMeHTHpOBaHHas! HHpOpPMALHS,
NpeJCTaBICHHAs B AJIEKTPOHHOM (opMe, TO €CTh B BUJE, IPUTOTHOM Il BOCIIPHUSTHS
YeJIOBEKOM, C UCTOJIb30BAHUEM 3JIEKTPOHHBIX BBIYUCIUTEIbHBIX MAIIUH, a TAKKE AT
nepeaayy 1mno HHGpOpPMalmOHHO-TEJIEKOMMYHHUKALIMOHHBIM CETSAM HIIM 00paboTKH B
MH(POPMAIMOHHBIX CHCTEMaX.

YcuiieHHasi HeKBATU(PUIHPOBAHHASI )JIeKTPOHHAst moanuch (nasee — YHIII) — Bun
AIIEKTPOHHOU MOJIMUCH, KOTOPAs: MOJIy4eHa B pe3yabTaTe KPUIITOTpadruIecKoro
npeoOpazoBanusi HHPOPMAIIMK C UCTIOTH30BAHUEM KITFOYA AIEKTPOHHOM MOANKCH; TTO3BOJISET
OTIPeJIeNUTh JIUIIO, moAnucasiiee J/1; mo3BosieT 0OHAPYKUTh (HaKT BHECEHHUSI N3MEHEHUN B



3I[ II0CJIC MOMCHTA €r0 MOJAIIMCAHUS,; CO34ACTCA C UCIOJIB30BAHUEM CPCACTB 3JI€KTp0HHOI71
IO AITHCH.

Ycennennasi kpaqnguuupoBaHHast YJ1eKTpoHHas nmoanuck (nanee — YKIII) —
AJIEKTPOHHAs! MOJIUCH, KOTOpasi COOTBETCTBYET BceM npusHakam Y HOIII u cnenyromum
JIOTIOJTHUTENbHBIM [TPU3HAKAM!

e KIIIOY NMPOBEPKH JICKTPOHHOM MOAIUCH yKa3aH B KBAM(UIIPOBAHHOM
cepTuduKare;

e ]ISl CO3/IAHUS U TIPOBEPKH AIICKTPOHHOM TOAMUCH HCIIOJIB3YIOTCS CPEICTBA
SHCKTpOHHOI\/JI MMOATIMCH, UMCIOIHEC MMOATBCPKIACHUEC COOTBETCTBUA Tpe6OBaHI/I$IM,
ycraHoBiieHHBIM B @enepanbaom 3akoHe oT 06.04.2011 Ne 63-D3 «O6
BIEKTPOHHOM MOMKUCHY.

IMoanucaHHbIii 3JIEKTPOHHBIH T0KyMeHT (1ajiee — [19/]) — 271eKTPOHHBIN JOKYMEHT C
MIPUCOETMHEHHOM AJIEKTPOHHOM MOJNHUCHIO, KOTOpask Oblja co3/iaHa Ha ocHoBe D/ u kitova
3JEKTPOHHOM MOIUCH.

2. AudopmanuoHHasi cHCTeMA JIeKTPOHHOI0 JOKYMEHT0000pOTa 1 BBeAeHUe
3JIEKTPOHHOI0 JOKYMEHT0000p0Ta B OPraHu3auuu

2.1. ®opmupoBaH¥He, UCIIOIL30BaHNE, JJOCTABKA, OTIIPABKA U XpaHEHHE D/ OCYIIEeCTBISIOTCS
cpencTBaMu HHGOPMAIMOHHOMN CHCTEMBI paboToaaTes s (1anee — CUCTeMa 3JICKTPOHHOTO
JTOKYMEHTO000pOTA).

2.2. JlocTyn K cucTeMe 3JIEKTPOHHOTO IOKYMEHTO000POTa OCYIIECTBIISACTCS IMyTEM
odopMIICHHS KOPITOPATHBHOM YIETHOW 3alTUCH Ha KKJOTO Pa0OOTHUKA, YYACTBYIOIIETO B
AIIEKTPOHHOM JIOKYMEHTO00O0POTE.

2.3. UtoObI pabOTHHUK Mepelies Ha JEKTPOHHBIA TOKYMEHTOO0OPOT, €ro YBEIOMIISIOT B
CIICAYIOIINE CPOKH:

e B JIcHb NIpHeMa Ha PabOTy U 3a OJIMH pabouuii IEHb 10 TOTO, KaK JOMYCTST
paboTHHKA K pabOTe C UCIIOIB30BAHUEM 3JIEKTPOHHOTO JOKYMEHTO000pOTa, — AJIS
JIUI, TPUHUMAEMBbIX Ha paboTy B OpraHU3aIuIo;

e 32 HEJIENIO J0 J0IycKa K paboTe ¢ UCTOIb30BAaHUEM JIEKTPOHHOTO
JOKYMEHTO000pOoTa — /17151 BCeX PAOOTHUKOB OpPraHu3alliu.

2.4. DneKTpOHHBIN JOKYMEHTOOOOPOT BBOAUTCS C 1aThl, YCTAHOBICHHOU MPUKA30M
JTUPEKTOPA OPraHU3aIliH, B OTHOIIEHUH PAOOTHUKOB, COTJIACHBIIIMXCS Ha B3aUMOJICHCTBHUE C
paboToiaTeneM MoCPeCTBOM 3IEKTPOHHOTO JOKYMEHTOO00pOTa, HO HE paHee JHs
HCTEUEHHUS CPOKa YBEAOMIICHUS, YCTaHOBIEHHOTO B yHKTe 2.3 [lonoxeHus.

2.5. Hepexoz[ Ha BHGKTpOHHLIﬁ )IOKYMeHTOO60pOT B OTHOHICHUHN KaAPOBLIX TOKYMCHTOB
ABIIACTCA ,Z[O6pOBOJ'ILHI>IM JJIA pa6OTHI/IKOB OopraHn3alv U OCYHICCTBIIACTCA TOJBKO IO UX
IMUCbMCHHOMY COTJIACHUIO.

2.6. OTCYTCTBI/IC coriaacusd paGOTHI/IKa Ha B3aMMOJICHCTBHUE C pa6OTOILaTCJIeM nocpcaACTBOM
QJICKTPOHHOT'O ,Z[OKYMGHTOO60pOTa B OTHOHICHUH KaJIPOBbIX JOKYMCHTOB IIPU3HACTCA



OTKa30M pabOTHHKA OT TAaKOTo B3anMoAencTBus. [Ipu 3ToM 3a pabOTHUKOM COXpaHSAETCs
IIPaBO J1aTh YKa3aHHOE COIJIACUE B MOCIEIYIOLIEM.

2.7. Cornacue Ha B3aUMOJICHCTBHE ¢ PabOTOAATEIEM TIOCPEICTBOM JIIEKTPOHHOTO
JOKYMEHTO000pOTa B OTHOIIEHUH KaJIPOBBIX TOKYMEHTOB HE TPEOYETCs OT JIMILI, KOTOPHIE
npuHATH (MpUHUMAKOTCs) Ha padoTty nocie 31 nexadps 2021 rosa 1 'y KOTOPBIX IO
cocrostuto Ha 31 nexabps 2021 roga oTCYTCTBYET TPYIOBOM CTaXK.

3. Hepeqeﬂb JJIEKTPOHHBIX TOKYMCHTOB H NMEPECYCHDb KaTeI‘Opl/lﬁ paﬁDTHI/IKOB, B
OTHOUICHUHU KOTOPBIX OCYHICCTBJISACTCH 3J'leKTpOHHbII71 JIOKyMeHT0060p0T

3.1. [lepeveHp AEKTPOHHBIX JOKYMEHTOB, B OTHOIIEHHH KOTOPBIX OCYIIECTBIISETCS
ANIEKTPOHHBINA JJOKYMEHTOOOOPOT B OpraHU3aIiH:

e KaJpPOBBIC IOKYMEHTHI, 0(DOPMIISIEMbIC B COOTBETCTBUU CO CTaThsiMu 22.1-22.3
Tpynosoro konekca Poccuiickoit @enepanuu;

e JIOKYMEHTHI 110 OXPaHEe TPY/a, 3a UCKIIOUEHUEM JTIOKYMEHTOB, TIOATBEPIKIAIONTHAX
MPOXOXKACHUE pAOOTHUKOM WHCTPYKTAXKEH 1O OXpaHe TPY/a, B TOM YHCIIe KOTOPHIE
pabOTHUK MOANUCHIBACT JINTHO,

e JIOKYMEHTHI 10 00pa30BaTEIBLHOM ACSITEIBPHOCTH, 32 HCKITFOYCHHEM TEX, KOTOPHIC
JOJIKHBI OBITH O(pOpMIIEHBI Ha OyMare B COOTBETCTBUHU C IPUKA30M TUPEKTOpa
OpraHu3aluy WM 3aKOHOJaTeNhCTBOM Poccuiickoit denepanuu;

e JIOKYMEHTBHI, CBS3aHHBIE C OpraHu3alueil MUTaHus o0yJaronuxcs, 3a HCKIIIOUeHUEM
TeX, KOTOPBIE TOJDKHBI OBITH 0()OPMIICHBI HAa OymMare B COOTBETCTBUU C TIPUKA30M
JMPEKTOPA OpraHu3alMy WK 3aKOHOIaTenbcTBOM Poccuiickoin denepanni.

3.2. Ilepedenp kaTeropuii pabOTHUKOB, B OTHOIICHUH KOTOPBIX OCYIIECTBIISETCS
ANIEKTPOHHBIN JJOKYyMEHTOO0O0POT:

e pabOTHUKH, CBSI3aHHBIE C O(DOPMIICHUEM, MTOANUCAHUEM U O3HAKOMIICHHEM C
KaJIpOBBIMHU JOKYMEHTaMH, IOKyMEHTaMH 110 OXpaHe TpyJa, 00paboTKon
MePCOHAIBHBIX TAHHBIX, TOKYMEHTOB MO0 OpraHU3aluy MUTaHUs 00YyJaroLIuXCs;

e TIelaroru4yeckre pabOTHUKH.

4. TopsiAoK oCylIeCTBIEHUS JIeKTPOHHOI0 JOKYMEHT0000poTa

41. 9[[ Y4aCTHUKOB 3JICKTPOHHOTO I[OKYMGHTOO60pOTa CO3Jar0TCs B ClIydac UX
aJI[peCOBAHUA pa6OTHI/IKaM, SABJIAIOIHUMCA YHaCTHUKAMU DJICKTPOHHOI'O I[OKYMCHTOO60p0Ta.

4.2. O]1, anpecoBaHHbIE PaOOTHHUKAM, HE ABISIOLUIMMCS Y4aCTHUKAMH 3JIEKTPOHHOTO
JOKYMEHTO000pOTa, IEPEBOIATCS Ha OyMa)KHBIM HOCUTEIb, TIOIMHCHIBAIOTCS
cOOCTBEHHOPYYHOU MOMKICHIO0 OTBETCTBEHHOTO JIMIIA M HAMIPABIAIOTCS aapecaty. B cucreme
AIIEKTPOHHOTO TOKYMEHTOO0OpOTa COXpAHSIETCS JICKTPOHHAS KOTHS YKa3aHHOTO
JOKYMEHTA.

4.3. [lopsa ok nmoAnMcanusi JOKYMEHTOB B CUCTEME 3JIEKTPOHHOTO JIOKYMEHTO000poTa
JI0JKEH COOTBETCTBOBATH MOPSIKY MOANUCAHUS JOKYMEHTOB Ha OYMa)KHBIX HOCUTEIISIX,
OTIpE/IeJIEeHHOMY B MHCTPYKIIMHU MO JIETIOTIPOU3BOCTBY, C YU€TOM OCOOCHHOCTEH,
IpeAyCMOTpeHHBIX TpynoBbeIM kogekcoM Pocculickon denepanuu.



4.4. B cucteMe 3JIEKTPOHHOTO JJOKYyMEHTO000poTa (PUKCUPYIOTCS JaTa U BPEMs CO3JIaHMsI U
otnpaBku D/], ero perucTpalMoHHbIH HOMEp, CBEACHUS 00 OTIPaBUTEIIE JOKyMEHTA
(bamunus, ums, oTuecTBO (TP HATMYKMHK), HA3HAYCHHAS POJIb).

4.5. Perucrpanusi JOKyMEHTOB B CUCTEME AJIEKTPOHHOTO JIOKYMEHTOO00pOTa
OCYLIECTBJISIETCS B COOTBETCTBUHM C IIPUHIUAIIOM €UHON PErUCTPALMHU JOKYMEHTa
(omHOKpaTHOCTH 3anmucu MH(GOpPMALUK O TOKyMeHTe). JJOKyMeHT, 3aperucTpupoBaHHbIH B
CHCTEME 3JIEKTPOHHOTO IOKYMEHTOO00POTa, UMEET SMHYIO PETUCTPAUOHHYIO KAPTOUKY
nokymenra (nanee — PK/I), 100aBIisitoTCs TOJIBKO IOTIOTHUTENILHBIC CBEACHUS O padoTe ¢
JOKYMEHTOM.

4.6. D]1, MOCTYNHBIIKE ITOCIIC OKOHYAHUS Pabodero JHs U B MPa3HUYHbIC JTHH,
PErUCTPUPYIOTCS B TEUCHUE MEPBHIX TPEX YACOB CIEAYIONIEro pabovero AHs.

4.7. Tlpu perucTpanuu OTIPABISIEMOTO OTBETA HAa BXOIAIINHN TOKYMEHT (OpyUeHHe)
UCIIOJIHUTENb 00s13aH B ycTaHOBIICHHOM Tiopsiake B PKJl yka3arh cChUIKy Ha HOMEp U IaTy
nokyMeHTa (MopyveHusi), Ha KOTOPBIN MOArOTORJIEH OTBET. [Ipu 3TOM B 00s13aTeIbHOM
MOPSIJIKE B TEKCTE MEChMa (JI0KJIa/1a) MPOTKMCHIBASTCS HOMEP TOKyMeHTa (MopydeHus), Ha
KOTOPBIN TIOATOTOBJICH OTBET.

[Ipy moAroTOBKE OHOIO OTBETA HA HECKOJIBKO MOPYYEHHUH B TEKCTE MUChbMa IIPOIHCHIBAKOTCS
Bce nopy4uenus u B PKJ] yka3pIBaloTCs CCHUIKH Ha BCE HOMEpa JOKYMEHTOB (IOpyUYeHHU), Ha
KOTOPBIE TOATOTOBJICH OTBET.

4.8. BzanumopeiicTBre paOOTHUKOB OPraHU3AIMH C CHCTEMOM AJIEKTPOHHOTO
JOKYMEHTO000pOTa, B TOM YHCJIe CO3/IaHue, TpeoOpa3oBaHue, moanucanue u xpanenue /1,
OCYIIECTBIISIETCS B COOTBETCTBUU C MHCTPYKIIMEH pa3paboTunKa.

4.9. PaboTHUK 00513aH 03HAKOMUTELCS ¢ Ha3HAYEHHBIM Ha HETO :‘)J_I B CUCTEME DJICKTPOHHOI'O
,Z[OKYMGHTOO60pOTa B TCUCHUEC pa60qero AHA, 3a UICKIIFOYCHUEM JOKYMCHTOB C ITIOMETKOM
«CPOYHO», KOTOPHIC IMMOMJICKAT O3HAKOMIICHUIO HE3AMEMJINTCIIBHO ITOCJIC MMOJTY4YCHUS.

5. Hoanucanue ]I

5.1. JlupekTop opraHu3any Wik paOOTHUK, UCTIOTHSIOIINKA €ro 00s3aHHOCTH, MOAITUCHIBACT
OJ1 YKOIL

5.2. PabotHukHM opranuzarmu noanucbiBaroT D/ YKOII, 3a uckmoueHneM 3asBiaecHUH,
yBEIOMJICHH, 0OpaIlleHui U CIIy>KeOHBIX 3aMHCOK, MOAMUCHIBAEMBIX IPOCTON AIIEKTPOHHOMN
MOANMUCHI0, 0(OPMIICHHON B COOTBETCTBUH C MHCTPYKIUEH pa3pabOTUYnKa CUCTEMBI
AIIEKTPOHHOTO JOKYMEHTOO000pOTA.

5.3. KagpoBsie JOKYMEHTHI MOAMUCHIBAIOTCS C YIE€TOM OTPaHMUYEHUH, YCTAaHOBIEHHBIX
ctarbeii 22.3 TpynoBoro konekca Poccuiickoit @eneparuu.

5.4. O]1 moAnuCHIBaETCS B ICHD €T0 CO3JIaHMsI, UCTIOJTHCHUS WK YTBEPXKICHHS — B
3aBHCHMOCTH OT Ha3HAYCHHS JOKYMEHTA M Ha3HAYeHHOW poJin Jinia, padoTtatomiero ¢ D1, B
CHCTEME 3JICKTPOHHOTO IOKYMEHTO000pOTA.



6. MudopmanuoHHas 0e30M1aCHOCTb M KOHTPOJIb 00padoTku /]

6.1. MadopmanronHas 6€30MacHOCTh MPHU OCYIIECTBICHUH YIEKTPOHHOTO
JOKYMEHTO000pOTa 00eCreunBaeTCsi KOMIUIEKCOM TEXHUYECKUX U OPraHU3allMOHHBIX
MEpOIPUITHUH.

6.2. K TeXHUYECKUM MEpOTIPHUATUSM OTHOCSTCS:
e OpraHM3alys U MCIIOJB30BAaHUE CPECTB 3aLIUTHI HH(POPMAIMU B TIOJHOM 00BEMe
uX (QYHKIIMOHAIBHBIX BO3MOXKHOCTEH;

e o0ecreueHne 1eI0CTHOCTH 00padaThIBAEMbIX JIAHHBIX;
e o0ecrnieueHne aHTUBUPYCHOM 3alIUThI HH(OPMALIUH.

6.3. K opraHn3aiimoHHBIM MEPOTIPUSTHSIM OTHOCSTCS:

KOHTPOJIh BBITIOJTHEHUS TPEOOBAHHMIT HOPMATUBHBIX TJOKYMEHTOB,
perIaMeHTUPYIONTUX oOecrieueHne 3amnuThl HHHOPMAIIHH;

oTpe/ieNieHue JOJKHOCTHBIX JIUI] Y4aCTHUKOB 3JIEKTPOHHOTO JOKYMEHTO000pOoTa U
OpraHu3aTopa 3JIeKTPOHHOTO TIOKYMEHTO000pOTa, OTBETCTBEHHBIX 3a 0OecIeueHe
MH(POPMAITMOHHOMN 0€30TIaCHOCTH;

YCTaHOBJICHUE TIOPSI/IKA PE3EPBHOTO KOTTMPOBAHMS, BOCCTAHOBIICHUSI 1
apXUBUPOBaHUS 0a3 JaHHBIX;

odopMmIIeHHE JOTycKa ISl IPOBEACHHS] PEMOHTHO-BOCCTAHOBUTENIBHBIX PadOT
MIPOrPaMMHO-TEXHUYECKHUX CPEJICTB.

6.4. KonTpoas popmupoBaHus, nepenadn 1 ucnoHeHust 31 BO3JI0KeH Ha aBTOpa
KOHKpeTHOTro D/] 1 pyKoBOIUTENS OT/IENa, B KOTOPOM paboTaeT pabOTHHK, UIIH €ro
HETIOCPEICTBEHHOTO PYKOBOIUTEIIS.

6.5. KoHTposb MCTIOTHEHHS 3JIEKTPOHHBIX JTOKYMEHTOB BKJIIOUAET B CeOs:

e TIOCTAHOBKY 3JICKTPOHHOTO JOKYMCHTA Ha Y4€T,

¢ MOHUTOPHUHI' UCIIOJTHCHHA KOHTPOJbHBIX nopyquI/Iﬁ JOKYMECHTA,

e M3MCHCHME KOHTPOJIbHBIX CPOKOB MCIHOJHCHHUA DJICKTPOHHOI'O JJOKYMEHTA,
e CHJTHC UCIIOJJHCHHOTO 3JICKTPOHHOTO JOKYMEHTA C KOHTPOJIA,

e AHAJIM3 XO0Ja UCIIOJIHCHHUA 3JICKTPOHHOTO JOKYMCHTA.

7. llopsinok popmupoBaHusi e u xpanenust /1

7.1. UcnotHEHHEIE 9I[ CUCTCMATHU3UPYIOTCA B ICJIa B COOTBETCTBUU C HOMeHKHaTypOﬁ pI(SA) |
OpraHu3anuu. HpI/I COCTAaBJICHUHU HOMCHKJIATYPhbI JCJI YKA3bIBACTCH, YTO ACJIO BCACTCA B
QJICKTPOHHOM BUIC.

7.2. aﬂeKTpOHHLIe JAOKYMCHTHI ITIOCJIC UX UCTIOJIHCHUS TTOJICKAT XPAHCHUIO B CUCTEME
QJICKTPOHHOTO ,I[OKyMCHTOO60pOTa B TCUCHUC CPOKOB, MMPEAYCMOTPCHHBIX
3aKOHOAATCIBCTBOM I aHAJIOTUYHBIX JOKYMCHTOB Ha 6YM8.)KHBIX HOCHUTCIIAX.



7.3. Ilocne ucTeueHust yCTaHOBIIEHHOTO CPOKa XpaHEHHS JIEKTPOHHBIX JOKYMEHTOB Ha
OCHOBAHMU aKTa O BBIACICHUU UX K YHUUTOKEHHUIO, 0(DOPMIIEHHOTO U YTBEPKICHHOTO B
YCTaHOBJICHHOM TOPSJIKE, YKa3aHHbBIE 3JICKTPOHHbBIE JOKYMEHTHI U HH(POpMAaIKs O HUX,

3a()MKCHPOBaHHAS B 3JICKTPOHHBIX KAPTOYKAX, MOJICKAT YHUUTOKEHUIO (YIaICHHIO U3
CHCTEMBI JIEKTPOHHOTO JJOKYMEHTO000pOTa).

8. Caiyyau, npu KOTOPBIX Aomyckaercs opopmiienne J/] Ha GyMaKHOM HOCUTeIe

8.1. JIokyMeHTHhI, CO3/ITaBa€MBbIC B CUCTEME JIEKTPOHHOTO JJOKYyMEHTO000pOTa, 0(OPMIISIOTCS
Ha OyMa)KHOM HOCHUTEJIE B CIydasx:

e CCIIM OHH ITOJIICHKAT MOAMUCAHUIO PAOOTHHKOM, KOTOPBIA OTKA3aJICs OT Iepexo/ia
Ha B3auMOJICHCTBHE ¢ pabOTOAaTENIEM ITOCPEICTBOM IIEKTPOHHOTO
JTIOKYMEHTOO0O0POTA,

e CCIIM CUCTEMA JJICKTPOHHOTO JOKYMEHTOOOOPOTA BHINLIA M3 CTPOSI ¥ HE TIOICIKUT
WCIIPABIICHUIO B CPOK, HA3HAYCHHBIN VISl HCTIOTHEHUS U ToAnucaHus J/1;

e €CIIH OTO TPeOyeTCsl B COOTBETCTBUU C MPUKA30M JUPEKTOPA OpPraHu3aIliy,
JIOKAQJIbHBIMHW HOPMATHBHBIMU aKTaMU OpraHu3ali WJIN 3aKOHOAATCJIbCTBOM
Poccuiickoit @enepanuu.

9. OTBEeTCTBEHHOCTH MPH PadoTe B CHCTEME 3JIEKTPOHHOI0 JOKYMEHT0000PoTA

9.1. OtnpaButens D/ HECET OTBETCTBEHHOCTH 3a COACPKAHUE FICKTPOHHOTO JIOKYMEHTA,
PEKBU3UTOB, aJpecaliio, Ka4ecTBO U KOJIMYECTBO BIOKEHUH.

9.2. ITonyuarens D]] HECET OTBETCTBEHHOCTh 3a HEMCIIOJIHCHHE IOKYMEHTA B
YCTaHOBJICHHBIN CPOK, HEBHECEHUE UIIM HECBOEBPEMEHHOE BHECEHUE CBEICHUN B
ANEKTPOHHYIO KapTouky D/, onmnbKu, JOMyIEeHHbIE PU PErUCTPALIIN U HETIPAaBUIIBHOM
HanpasieHun J]] agpecary.

9.3. PykoBoauTenu HeCyT MEPCOHANIbHYIO OTBETCTBEHHOCTD 3a cobmoaenue [lomoxenus
MOAYUHSIOIIUMUCS UM paOOTHUKAMU.

9.4. PykoBOAUTENIN NTPH YBOJILHEHUH PaOOTHUKOB U 0(OPMIICHUH Ha pabOTy HOBBIX

MO TYMHEHHBIX PAOOTHUKOB 00ECIeYNBAIOT yaaneHue/u3mMenenune/opopmiieHne yaeTHoi
3anucy paOOTHHUKA B TEUYCHUE BYX paO0OYMX JTHEH C JaThl YBOJIBHECHUS PAOOTHUKA UITH
npueMa Ha paboTy HOBOrO pabOTHHUKA.

9.5. BamecTuTens AUpPEKTOpa MPOBEPSET HATUYHUE Y YBOJIBbHAEMBIX PAaOOTHIUKOB
He3aBepIeHHbIX D] ¥ MPUHUMAET MEpBI TI0 X UCIOTHEHHIO/3aBEPIICHUIO B TEUCHHE TPEX
pabounx AHEN ¢ JaThl YBOJIbHEHHS pAOOTHUKOB.
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